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Definitions

Terms
University
Board of Trustees

Deanship

Graduate Studies Council
College Council
Departmental Council
Faculty Council

Department Chair

The President
The Provost

Unified Regulations

Charter
The Ministry

NCAAA

Joint Programs

Definition
Effat University (EU)
Board of Trustees of Effat University

The Deanship of Graduate Studies and Scientific Research
at Effat University

The Council of Graduate Studies at Effat University

The Council of the College offering a graduate program

The Council of the Department offering a graduate program

The Faculty Council at Effat University for Graduate Studies faculty

Chair of the Department at Effat University offering and supervising
a graduate program

The President of Effat University
The Provost of Effat University

The Unified Regulations of the Ministry of Higher Education
that govern all graduate studies offered by governmental and
non-governmental academic institutions

The Charter of Effat University
The Ministry of Higher Education (MoHE)

The National Commission for Assessment and
Academic Accreditation

Programs offered with the collaboration of two departments or
colleges within Effat University or between Effat University and
other institutions outside Effat nationally or internationally
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Chapter 1: Objectives Of Graduate Studies

Article (1)
Graduate Studies program aims to:

1. Promote the research and publication
of Islamic and Arabic studies;

2. Contribute to the enrichment of human
knowledge in all fields through specialized
studies and research in order to offer new
scientific and applied contributions and
make innovative discoveries;

3. Provide opportunities for undergraduate
students to pursue their graduate studies
locally;

4.  Develop qualified scientific and
professional human resources;

5. Encourage qualified scientists and
professionals to keep pace with the rapid
developments in science and technology
to direct their research towards solving
problems faced by the Saudi community;
and

6. Contribute to the improvement of
undergraduate programs in order to
interface efficiently with graduate
studies’ programs.

Implementation Rules of Article (1)

1.1 The following are the vision, mission and
objectives of Graduate Studies at Effat
University based on the overall vision,
mission and vision of Effat University and
Deanship of Graduate Studies and
Scientific Research.

Vision

The vision of Graduate Studies is to graduate
leading scientists and researchers at top
national and international standards whose
creative and original work will help in
developing and advancing their communities
academically, professionally and socially.

Mission

The mission of Graduate Studies is to provide
excellent graduate study programs of top quality,
nationally and internationally, which encourage
interdisciplinary studies and research to expand
the academic, professional, and social horizons
of future leading researchers and scientists

to equip them with the necessary skills and
education that can help them contribute to the
advancement of their communities.

Objectives
Graduates Studies aims to:

1. Offer different quality interdisciplinary
graduate studies’ programs to develop
the participants’ life-long personal, social,
academic and professional skills at an
international standard.

2. Help in attracting, retaining, educating
and graduating top quality scientists
and researchers that will become the
future community leaders and Effat
ambassadors, both nationally and
internationally, by offering graduate
programs in collaboration with
top national and international academic/
non-academic institutions and experts
to help in graduating leading academics
and professionals.

3. Become a profit-making department that
can support its graduate programs and
their participants.
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Provide quality graduate studies’ programs
and activities that stand out amongst other
similar local and international programs.

Develop partnerships with national and
international bodies to be able to offer top
quality graduate programs and services
that meet the needs of EU students, staff
and the community members at large.

Communicate with other Graduate Studies
Departments and the larger community
internally and externally.

Use and develop all technological
resources available at EU and the unit
(including hi-tech rooms and specialized
labs) to provide a quality environment for
learning to graduate students.

Encourage a continuous update of the
organisational structure, unit internal
policies and newly offered graduate
programs that reflect the changing needs
of the community and the requirements
of MoHE and its strategic plans.

Encourage an efficient, effective, vibrant,
responsible, motivated and service-oriented
spirit within the workers of Graduate
Studies by developing different types of
incentives and appreciations schemes,
providing professional development
opportunities to them as well as hiring
qualified administrative and academic

staff and maintaining them to ensure the
stability and growth of the unit.

1.2 Each of the graduate programs to be

established at Effat University shall have
its own vision, mission and objectives.
These shall support the vision, mission
and objectives of the MoHE as well as
those of Effat University, Deanship of
Graduate Studies and Scientific Research
as well as directly support those of
Graduate Studies.
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Chapter 2: Academic Degrees

Article (2)

Based on the recommendations of both the
Departmental and College Councils and with
the approval of the Council of Graduate Studies,
the University Council shall confer the following
academic degrees:

1. Postgraduate Diploma (i.e. Higher Diploma);
2. Master’s degree (e.g. MA, MSc); and
3. Doctoral (PhD) degree.

Implementation Rules of Article (2)

2.1 Inthe case of offering joint degrees, the
same approvals stated in article (2) will be
sought to confer the degree in addition to
seeking similar approvals of the degree
from the partner institution(s).

2.2 In case of hosting graduate degrees
at the University by recognized national
and international academic institutions,
the degree will be conferred by the partner
institutions implementing the program
after receiving the approval of the Council
of Graduate Studies and University Council.

Article (3)

The graduation requirements for the above
degrees outlined in Article 3 must abide by the
stipulations of the Unified Regulations with the
exception of the following degrees:

1. Medical diplomas; and

2. Medical fellowships, which follow the
approved Bylaws and Regulations issued
by the University Council.

Chapter 3: Organization Of Graduate Studies

Article (4)

A Deanship of Graduate Studies will be
established in all universities. The Dean will
report to the Vice-Rector for Graduate Studies
and Research. The Deanship will supervise all
programs of graduate studies in the University,
coordinate them, recommend their approval
where appropriate, and subject them to
periodic evaluations and reviews.

Implementation Rules of Article (4)

4.1 Graduate Studies under the Deanship of
Graduate Studies and Scientific Research
will coordinate with the different colleges
and departments at EU to approve and offer
a number of graduate programs which serve
the graduates of EU as well as graduates
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of other universities. The programs offered
will be implemented by their respective
departments and directly supervised

by the Chairs of these Departments in
collaboration with Graduate Studies under
the Deanship of Graduate Studies and
Scientific Research.

Article (5)

The Council of Graduate Studies will consider
all issues relating to graduate studies in the
University in general and make the necessary
decisions within its authority as per the Unified
Regulations. Specifically, the Council will:

1. Propose/revise the general policies for
graduate studies’ programs and its
coordination with all University
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10.

11.

Departments, Colleges and Institutes and
follow-up its implementation after receiving
their final approval;

Propose, in coordination with academic
departments, the internal regulations
concerning the organization of graduate
studies;

Propose criteria for admission to graduate
studies’ programs and supervise their
implementation;

Recommend the approval of new
programs of graduate studies and their
coordination with existing programs;

Recommend the approval of graduate
courses as well as revise or change
their contents;

Recommend, in Arabic and English, the
names for the graduate degrees as per the
recommendations of the College Councils;

Recommend the granting of degrees;

Make final decisions in matters relating to
graduate students affairs in the University;

Approve the formation of thesis and
dissertation supervision and examination
committees, and report the relevant
committees’ decisions;

Formulate the general guidelines for
research plans, set up rules and regulations
for writing, printing and submitting theses/
dissertations and develop forms for
reporting the evaluation of the examination
committee of their defence;

Evaluate periodically the graduate studies’
programs at the University through
committees from within the University

or from outside;

12. Study the periodic reports submitted
by the academic departments at the
University; and

13. Study the items referred to it by
the University Council, or its Chair,
or the President.

Article (6)

The Council of Graduate Studies consists
of the following:

1. Dean of Graduate Studies, acting as the
Chairman of the Council;

2. Dean of Research, Member;

3. Vice Dean of Graduate Studies,
Secretary General;

4. A faculty member, of associate professor
rank (at least), from each College offering
graduate programs, appointed by the
University Council as per the recommendations
of the College Council and the approval of
the President, for a 2-years renewable term.

The Council shall meet at least once a month.
A minimum of two-thirds of its members is
required for a quorum. Its decisions are taken
by simple majority, and in the case of a tie,
the Chair’s rule decides. The decisions of the
Council should be considered final if there is no
objection from the President within 15 days
from the date the decisions are received

in the President’s office. The Council can
form standing or ad hoc committees from

its members or others and charge them with
various tasks.
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Implementation Rules of Article (6)

The standing committees springing from
the Council of Graduate Studies include
the following;

a. Programs Committee

b. Quality Assurance Committee
c. Research Committee

d. Learning Resources Committee

e. Community Relations Committee

6.1.1 The programs committee will be

responsible for studying the proposals
for developing new graduate studies’
programs presented by departments and
colleges to give their recommendations
before raising it to the Graduate Studies
Council for approval.

6.1.2The quality assurance committee will

be responsible for setting, planning

and implementing all quality assurance
processes used by graduate studies’
programs as well as benchmarking these
processes and their outcomes with other
national and international institutions for
comparisons. This is to continually monitor
the performance of all graduate programs,
report on the quality of the academic and
administrative services offered by Graduate
Studies, and offer recommendations for
making future adjustments.

6.1.3The research committee will be responsible

for planning and implementing mechanisms
for making the necessary links between
graduate studies’ programs and the
research centres of the University to
encourage the involvement of graduate
studies’ staff and students in the research
activities supported by these centres

as well as support the commercialization
of research.

6.1.4The learning resources committee will

be responsible for recommending the
appropriate learning resources and library
collections and other services needed

for current and new graduate programs
to enhance the teaching and learning of
these programs as well as encourage
independent study and research by
graduate staff and students.

6.1.5The community relations committee is

responsible for planning strategies to
maintain fruitful interactions with the
community to enhance the reputation

of graduate programs as well as keep
abreast of the needs of the community for
graduate studies’ programs and research.

The Vice Dean of Graduate Studies
is an ex-officio member of the Council
of Graduate Studies.

It is preferred that the representatives
of the college and the department in
the Council of Graduate Studies would
be the Dean of the College and the
Chair of the Department offering the
graduate program.
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Chapter 4: New Programs

Article (7)

The University Council will set detailed standards
to approve new graduate programs based on the
recommendations of the Council of Graduate
Studies after consideration of the following:

1.

There should be sufficient faculty members
of the rank of professor and associate
professor specialized in the program.

In addition, sufficient research facilities
including laboratories, computer resources,
etc..., should be available to ensure the
success of the programs together with
quality assurance plans regarding teaching,
research, and supervision of research.

The Department should have acquired
sufficient experience in managing
undergraduate programs if the new
program is for a master’s degree. If it is
for a doctorate degree, experience in
managing master’s program is required.

The number of students expected to enroll
in the program should be sufficient to
guarantee the continuation of the program.

Implementation Rules of Article (7)

71 The Department offering a new graduate

program must coordinate with the Council
of Graduate Studies and other departments
of the university to avoid duplication of effort.
It must have already acquired sufficient
experience in managing undergraduate
programs (At least for five years for humanities
and social sciences, and seven years for
applied and pure sciences). In case of a
new Ph.D. program, at least five years in
managing Master Program is required.

7.2

7.3

74

The Council of Graduate Studies will
recommend the number of faculty members
needed for each new program based on the
recommendation of the department involved
in offering and running the program. Faculty
members may be full time faculty, visiting
faculty or part time faculty. The qualifications
of the faculty required for new programs will
be decided based on the nature of the
programs offered.

The teaching and research facilities used in
new programs may be owned by graduate
studies or shared with the departments
offering these programs. They should include
specialized labs, general computer labs,
branch library or collections of specialized
reference books, relevant periodicals, and
technicians and administrators.

Graduate Studies in coordination with the
departments offering graduate programs will
recommend the number of students to be
admitted to new graduate programs. The
number recommended should ensure the
sustainability of the program. In case of joint
programs the Deanship in coordination with
the academic partners offering the program
will decide this number to be later approved
by the University Council.
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Article (8)

With consideration of the requirements specified
in Article (7), the Departmental Council submits
to the College Council a detailed proposal of the
new program explaining the following:

1. The objectives of the program and the need
of the Saudi society for it;

2. The nature of the program from the
academic and professional point of view
as well as its scientific approach;

3. The importance of the program and the
justification for establishing it after reviewing
other programs offered in the same area of
specialisation by other departments at the
University as well as other universities in
the Kingdom;

4. The facilities available or what will be
procured by the Department to assure
the promotion of high academic and
professional quality for the program,
especially in relation to the major research
trends identified by the Department;

5. Faculty stability and turnover during the
previous five years;

6. The CVs of all faculty members in the
Department and other faculty members
in the University who are involved in offering
the program in question.

Implementation Rules of Article (8)

8.1 The Department concerned has to prepare
the proposal of the new program according
to the six points mentioned in Article 8,
taking the following into consideration:

a. To specify the major and minor fields
of the new program.

. To specify the academic requirements

of the degree, courses of the program,
number of credits approved for each
course and also the distribution of
courses into compulsory and optional
and the dissertation or the research
project in both Arabic and English.

. The program should include at least

two academic units which aim

to enable students to acquire the
methods of scientific research and
to use its techniques and tools.

. The dissertation for (a master’s degree)

should not exceed ten credits.

. The weight of dissertation for Ph.D.

degree by course work and
dissertation should not exceed 12
credits, whilst the weight of dissertation
for Ph.D. degree by dissertation and
some courses should not exceed 30
credits, but not less than 20.

To give a description of each course in
the program in both Arabic and English.

. To assign a code and a number for each

course in the program in both Arabic
and English, according to the system
carried out in all graduate studies
courses, which has been approved
by the Council of Graduate Studies.

. The proposal of the new program

is to be presented using the program

specification form devised by NCAAA
as well as course specification forms

for individual courses.
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i. The department should benchmark
the new program with other similar
programs at several universities,
nationally and internationally, to get
benefit of standardising the program and
situating it among other similar programs
in Saudi and non-Saudi universities.

j. Before presenting the new program
to the Ministry of Higher Education for
approval, and after consultation with
Graduate Studies, the Department
wishing to offer a new graduate
program has to send the new program
to some institutes or experts inside the
Kingdom or abroad for further study
and examination, so as to get their
recommendation for improvement, and
after that the program is raised to the
College Council and the Council of
Graduate Studies as well the University
Council, together with the external
reviewers’ report attached to the
approval letter.

k. After getting the approvals of the
governing bodies including the Board
of Trustees, the proposal is raised for
the final approval of the Ministry of
Higher Education to gain the license
for delivering the program in KSA.

Article (9)

The Council of Graduate Studies shall review
the program proposal and coordinate its
requirements with other existing programs’
requirements, if any, to avoid any duplication.
If the Council is satisfied with the proposal,

it will recommend that the program be
approved by the University Council.

Implementation Rules of Article (9)

9.1 The Graduate Studies Programs
Committee and the Curriculum
Development Unit have to study and
examine all proposals of new programs
before presenting them to the Council
of Graduate Studies.

9.2 The advisory committee/unit mentioned
above examine the new programs to
assure and confirm that every program
has fulfilled the rules, requirements and
criteria of the Unified Regulation for
Graduate Studies in Saudi Universities,
and the University’s Implementing Rules,
and to suggest any modifications required
in the content of programs.

9.3 After making all the required changes
or modifications, the committees
recommend sending the program
to an objective expert to review the
new program as well.

9.4 The Programs Committee raise their
minutes and recommendations to the
Graduate Studies Council for approval.
The Council then approaches the
University Council and Board of Trustees’
Council to secure final the approvals
needed before sending the new program
to the Ministry of Higher Education.

Article (10)

Any adjustments in the curriculum, program
requirements, or admission requirements
should be approved by the University Council
as per the recommendations of the Graduate
Studies Council in coordination with the
Departmental Council concerned.
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Implementation Rules of Article (10)

10.1 Every 5 years, the department should
prepare academic reports to evaluate
periodically all the graduate studies
programs offered by the department.

10.2 The department vision about any changes
or modifications in the courses, program
requirements or rules of acceptance (if
needed) should be raised to Departmental
Council. The recommendations of the
Departmental Council of the required
changes are then raised to College Council.

10.3 The program to be modified is to be
prepared using the program specification
forms offered by NCAAA. All modified
courses must have their own course
specifications as well. All modified courses
should be also numbered according to the
system already approved by the Graduate
Studies Council and the Office of
Admission and Registration.

10.4 Before presenting the new modifications
to the Graduate Studies Council, the
Department must send the above
mentioned program to external institutes
or experts (as is the case with new
programs) to get their academic review
and feedback. The external report must be
raised, together with program specification
form and course specification forms for
gaining approvals.

10.5 Graduate Studies Programs Committee
and Curriculum Development Unit should
study and examine the modified program
and recommend it to be raised to the
Graduate Studies Council.
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10.6 The Graduate Studies Council examines
the modified program and recommends
it to the University Council for approval.
Once it is approved by the University
Council and Board of Trustees, the
modified program is sent to the Ministry
of Higher Education to be approved and
be ready for implementation.

Article (11)

Joint graduate programs can be established
between two or more Departments or between
two or more Colleges according to regulations
set and approved by the University Council
based on the recommendations of the
Graduate Studies Council in coordination

with the Departments concerned.

Implementation Rules of Article (11)

11.1 If a college wishes to establish or institute
a joint program between two departments
or more (or with another institution, local
or international), each department must
nominate two or more staff members to
meet together in order to set the proposal
for the suggested program. After being
studied in the Departmental Councils
of each of the two departments or
institutions, the program should be raised
to the College Councils for approval, then
to be raised to the Graduate Studies
Council, which after further study of the
program by the Graduate Studies
Programs Committee and Curriculum
Development Unit should be raised to the
University Council. Then after approval
by the University Council, the department
which first suggested the program will take
the role of the supervision of the program.
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11.2 If two or more colleges wish to establish
or institute a joint program between two
or more departments (or fields) in two
or more colleges, each department
nominates two or more from the staff
members to meet and put a joint proposal
for the suggested program.

After studying the program by each
council of each department, the proposal
is to be raised to the councils of the
departments concerned and then to be
raised to the Graduate Studies Council for
study and approval before it is raised to
the University Council. After the approval
by the University Council, the college
which first suggested the program will take
the role of the supervision of the program.

11.8 Admission procedures of the joint
program will be applied according to the
general admission procedures of other
graduate programs.

11.4 The Unified Regulation for Graduate Studies
in Saudi Universities and the University’s
Implementation Rules are applicable to all
joint graduate studies programs.
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Chapter 5: Admission and Registration

Admission Requirements
Article (12)

The University Council determines the number
of students to be admitted each year for the
graduate studies as per the recommendations
of the Graduate Studies Council and suggestions
by Departmental and College Councils.

Implementation Rules of Article (12)

12.1 Following the regulations of the Ministry of
Higher Education, The Graduate Studies
Council will decide the maximum capacity
of its graduate programs by incorporating
the strategic plan of the colleges and
departments of the university and approve
them from their respective councils before
raising them to the University Council for
approval annually.

Article (13)

For Admission to Graduate Studies,
the following general requirements should
be satisfied:

1. The applicant must be a Saudi national
or must have an official scholarship
to Graduate Studies (for non-Saudis);

2. The applicant must have a university
degree from a Saudi university or from
another recognized university;

3. He/she must have a record of good
behaviour and be medically fit;

4.  Recommendation letters should
be submitted from two of his/her
former professors;

5. A no-objection letter to taking up graduate
studies from the employer is required,
if the applicant is working; and

14 EFFAT UNIVERSITY

6. Applicants for Ph.D. programs must be
full-time students. The University Council
has the right to exempt applicants from
this condition, if deemed necessary.
(This point of the article was added on
25/4/1427H).

The University Council of any university has the
right to add any other general requirements to
the above requirements as deemed necessary.

Implementation Rules of Article (13)

13.1 If the applicant earned an undergraduate
degree from an academic institution
outside the kingdom or from an academic
institution inside the Kingdom whose
equivalency with the Saudi undergraduate
degrees has not yet been established, it is
the full responsibility of the student to have
his/her degree equated directly by the
authorized body in the Kingdom of Saudi
Arabia as part of fulfilling the requirements
for admission and graduation.

Article (14)

Admission to a postgraduate diploma requires
an undergraduate cumulative GPA not less
than ‘good’ (C grade).

Article (15)

Admission to a master’s degree program
requires a minimum cumulative GPA in
undergraduate study of ‘very good’ (B).
However, the Graduate Studies Council can
waive this condition for ‘upper good (C+).

The Graduate Studies Council can waive

this condition for Good (C) as per the
recommendation of the Departmental Council
and the support of the College Council in some
programs which are specified by the University
Council, given that the undergraduate major
GPA is not less than ‘very good’ (B).
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The Graduate Studies Council has the right to
add any other admission requirements to the
above requirements as deemed necessary
based on the recommendations of the
Departmental Council and the support of

the College Council.

Implementation Rules of Article (15)

15.1 Each program will devise its own
admission process specifying the
admission requirements for the concerned
program. These requirements will be
evaluated by administering admission tests
and interviews to all applicants to specify
language proficiency, technical and
professional skills and level of motivation
and commitment of applicants. The
admission process for each program will
be set and approved by the Council of
Graduate Studies based on the
recommendations of the Departmental
Council and the support of their respective
College Council.

Article (16)

Admission to a doctoral degree program
requires a minimum cumulative GPA of at least
‘very good’ (B) in the master’s degree program,
if the degree is issued from a university that
uses a letter-grading system. The Graduate
Studies Council may add other necessary
admission requirements as per the
recommendations of the Departmental Council
and the support of the College Council.

Implementation Rules of Article (16)

16.1 After the fulfiment of all admission
conditions mentioned in Articles 13, 14, 15
and 16 of the Unified Regulations, the

candidate can apply to the Graduate
Studies Council within the identified
admission period which will be announced
according to the fixed schedule and every
candidate should bring:

a. An authorized copy of his/her
graduation document.

b. An authorized copy of degrees
record (transcripts).

c. Two academic recommendations from
two of the staff members who had
taught him/her.

d. A copy of the identity card.
e. Four passport photos (4 x3)

f.  Good testimonial certifying
honest conduct

g. Filled Application Form, in Arabic or
English, as needed.

h. Approval of the employer, or a written
promise to bring forward the approval
if he/she has been employed after
being accepted for graduate studies.

i. To fulfil the required level in all admission
tests, especially TOEFL exam (or
equivalent exams acceptable at EU).

16.2 If the applicant is non-Saudi, he/she has
to bring:

a. The official letter for the scholarship or
the grant covering his/her tuition fees.

b. A copy of valid passport

c. All papers and documents (except
passport and application form) should
be authorized by Saudi officials or by
the Saudi Embassy in the candidate’s
country of residence.
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16.3 When all requirements and conditions

mentioned in the Unified Regulations are
fulfilled, the Graduate Studies Council sends
the academic file to the college which sends
it to the department concerned to calculate
the cumulative GPA in the undergraduate
major, only for those applicants with ‘upper
good,” to confirm that the candidate has
scored ‘very good’ in the major, so his/her
name is added to the list of competitors
(i.e. those applying to study in the program).
Every department should make a list of
these courses usually counted in the
cumulative GPA. The department will also
send a copy of this list to the Graduate
Studies Council. Any modifications to this
list of courses should be also sent to the
Graduate Studies Council.

The Council of Graduate Studies can waive
this condition for candidates with a ‘Good’
(C) grade as per the recommendations of
the Departmental Council and the support
of the College Council in some programs
which are specified by the University Council.

16.4 The candidate who applies to study in

a field other than his/her original field,
or who is accepted as a transfer from
another university, his/her courses will
be counted in his/her cumulative GPA
according to the internal policies of the
department and the college concerned.

16.5 After calculating the cumulative GPA
of the applicants, the applicants sit for the

admission written or oral tests (e.g. TOEFL,
GMAT,GRE) and interviews. These admission

tests are carried out by the Testing Center

according to the approved internal policies
of each department and college, taking into

consideration the following recommended
criteria of evaluating the different
candidates applying to the program:

a. Undergraduate Cumulative GPA  25%

b. Written Test 25%

c. Oral test/interview

d. Experience and other requirements
set by the department

e. Level of motivation

16.6 Each department has the right to specify
the percentage of the requirement for
practical experience after the bachelor’s
degree (16.5, d above) as required by
the department and college.

16.7 The candidate to be accepted in a
graduate program must achieve at least
70% out of all the criteria mentioned in
16.5 (a, b, ¢, d and e). Suggestion of
different percentages of the criteria
suggested in 16.5 is left to each college
and department. They should, however,
be included in the internal policies of the
department and college.

16.8 All files of all applicants are kept
electronically and copies are shared
with the concerned departments,
including the department, college,
admission and registration office and
graduate studies office.
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Article (17)

A graduate student may be admitted to a
master’s or doctoral program other than
his/her original field of study as per the
recommendations of the Departmental
Council and the College Councils concerned,
together with the approval of the Graduate
Studies Council.

Implementation Rules of Article (17)

171 The Council of Graduate Studies, based
on the recommendations of the Departmental
Council and College Council, will approve
pre-graduate programs that deliver courses
that offer the fundamental knowledge and
skills required from graduate students who
are admitted to the master’s or doctoral
programs, yet their original field of study
differs from that of the concerned
programs. All students taking the
pre-graduate programs are required to
pass it to qualify for the admission to the
master’s or doctoral degree programs.

Article (18)

The concerned department may require a
student in a master’s or doctoral program to
take a number of pre-graduate courses for a
maximum period of three semesters with the
following considerations:

1. The pre-graduate courses must be
completed at the first attempt with a grade
not less than ‘good’ (C);

2. The cumulative GPA in all pre-graduate
courses must not be less than
‘very good’ (B);

3. Registration for the intended graduate
studies program will not commence until
the pre-graduate courses are passed.

The department concerned may allow
students to enroll in graduate courses only
if one or two pre-graduate courses remain;

4. The period required for completing the
pre-graduate courses is not considered
a part of the maximum residency period
for the degree in question; and

5. Pre-graduate courses are not included in
the GPA calculation for graduate studies.

Article (19)

Admission and registration of graduate students
should be conducted through the Deanship

of Graduate Studies in coordination with the
Deanship of Admissions and Registration.

Implementation Rules of Article (19)

19.1 Graduate Studies under the Deanship of
Graduate Studies and Scientific Research
in coordination with the Deanship of
Admissions and Registration and the
Testing Center determine the dates and
venues of the admission tests for
applicants for graduate studies. The
Testing Center administers the admission
tests and is responsible for the safe-
keeping of the admission tests of
applicants to graduate studies. The
Testing Center is also responsible for
sending the official scores of all applicants
to Graduate Studies and Admission and
Registration. The Admission Committee
which involves additional members from
the concerned department and college,
following the admission interviews of the
applicants, will determine the admission
status of the applicants.
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19.2 Items 1 to 6 of Article 13 above must be

satisfied by an applicant before he/she is
allowed to take the admissions tests and
interview. The applicant must submit his/
her undergraduate certificate, transcripts

19.5 Accepted students and provisionally
accepted students receive acceptance
letters while rejected students are not

issued any letters of acceptance. However,

they are entitled to receive a letter

together with his/her identification
documents and all other required
application materials no later than the
time he/she enters the examination hall.

19.3 Applicants are granted admission in
accordance with their overall evaluation
in admission tests and interview as well
as the maximum number permitted for

admissions established for the concerned
program in the concerned academic year.

The University Council will approve the

specifying the results of their admission
tests and interviews.

19.6 Provisionally accepted students are required

to pass the appropriate pre-graduate
program devised for them to help them
qualify for the graduate program they are
applying for after acquiring the necessary
knowledge and skills needed to undertake
the concerned program. The structure and
the content of pre-graduate programs will
vary according to the requirements set by

admission of accepted and provisionally
accepted applicants based on the
recommendations of the Graduate Studies
Council and the approval of the concerned
College Councils and Departmental
Councils. The University Council retains
the right to introduce any changes that
may be deemed necessary.

19.4 Following the completion of the admission

tests and interviews, the Council of
Graduate Studies evaluates the applicants
and selects those who satisfy the
admission requirements. Graduate Studies
in coordination with the Deanship of
Admissions and Registration inform

the students accordingly by way of an
acceptance letter indicating the admission
status of the student. Students’ status will
be one of the following;

- Accepted
- Provisionally accepted

- Rejected

each department for each program.

19.7 Admission will be valid for one year for
students who have been accepted or
provisionally accepted. These students
will only need to re-apply without going
through the application process again.

19.8 All provisionally admitted students are
required to complete the pre-graduate
program before starting their graduate
study. Students may be exempted from
part or all of this program based on the
recommendation of the Departmental
Council and the support of the College
Council and Graduate Studies Council.

19.9 The grades earned by the student in the
pre-graduate program are recorded in his/
her unofficial transcript in terms of credit
hours. However, these are not recorded
in the final official transcript or in the
calculation of the cumulative GPA
throughout the graduate program.
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19.10  Students’ performance will be
evaluated at the end of each pre-
graduate semester to determine those
who have fulfilled the pre-graduate
program requirements. Those who
pass with the required grades will be
directly admitted to the graduate
program concerned. Those who fail the
pre-graduate program or part of it will
be given only one chance to re-sit for
all or only the courses they have failed.

19.11 A student will be dismissed from the
pre-graduate program if he/she fails
to complete all the pre-graduate
requirements within a maximum

of three regular semesters.

1912  Formal registration is held at the
beginning of each semester or summer
session as indicated in the academic
calendar. Each student must personally

register himself/ herself.

1913 Late Registration is for students who
missed the formal registration period
as specified in the Academic Calendar.
In such cases, the student has to pay

the late registration fee.

Article (20)

A student cannot enroll in two graduate
programs at the same time.

Implementation Rules of Article (20)

2041 Any student that was reported to be
enrolled in an undergraduate degree or
another graduate program at the same
time being enrolled in a graduate
program at the same university or other
universities will be dismissed and his/

her file will be closed.

Postponement and Dropping

Article (21)

A student’s admission may be postponed for
not more than two semesters based on the
approval of the relevant Departmental Council,
the Dean of the College Council, and Dean of
Graduate Studies. This period of postponement
will not be included as part of the maximum
residency period allowed for completing

the degree.

Article (22)

Studies may only be postponed following the
approval of the relevant Departmental Council,
Dean of the College, and the Dean of Graduate
Studies according to the following conditions:

1. The student must have finished at least
one semester or more, or completed a
good part of his/her thesis;

2. Postponement must not exceed four
semesters (2 academic years);

3. The student must submit a postponement
request two weeks before the beginning
of the semester;

4. The postponement period is not included
in the maximum residency period required
for the degree.

Implementation Rules of Article (22)

22.1 Students requesting postponement
must submit convincing reasons to be
approved by the department, college
and the Dean of Graduate Studies and
Scientific Research.

22.2 The student cannot postpone more than
two consecutive semesters at a time.
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22.3 When the study is postponed for more
than four semesters, then the courses
attended by the students will be treated as
offerings by the Executive Education and
Community Services Institute for which
students may receive completion/
attendance certificates.

22.41f a student manages to get the approval
of the Department Chair, the Dean of the
College and Dean of Graduate Studies
and Scientific Research, he/she may
postpone his/her study during the stage
of offering pre-graduate courses,
mentioned in Article 18, as follows:

a. The student should have passed
at least one semester of the pre-
graduate program.

b. The student has the right to postpone
only one semester during his/her study
of the pre-graduate program.

c. The student must apply for
postponement at least two weeks prior
to the beginning of the semester.

d. The postponement is not included in
the maximum residency period
required for passing the pre-graduate
courses mentioned in Article 18.

e. The postponement period is included
in the periods of postponement
mentioned in no. 2 in Article 22.

Article (23)

The student can request to drop all courses
of the semester subject to the following conditions:

1. He/she must submit the form for dropping
before the final examination;

2. Approval of the Departmental Council
together with the approvals of the Dean
of the College concerned and the Dean
of Graduate Studies are required;

3. This semester must not be part of the
additional attempts given to the student;

4.  This semester will be considered as part
of the postponement periods mentioned
in Article 22.

Implementation Rules of Article (23)

23.1 A student cannot drop more than two
consecutive semesters at a time.

23.2 A student must apply for dropping the
semester four weeks before the start of
the final exams. The application should not
be considered except after the approval
of the Dean of Graduate Studies and
Scientific Research.

23.3When the courses of a semester are
dropped, the programs paid are treated
financially according to the internal policies
of the Executive Education and
Community Services Institute (EECSI).

23.4 A student can drop all courses of the
semester during the stage of program
preparation mentioned in Article 22,
but that must be done according to the
following rules:

a. The student must apply for dropping the
program/courses one week after the
beginning of the pre-graduate program.

b. Approvals from the Departmental
Council and Dean of the College, Dean
of Graduate Studies and Scientific
Research are required.

c. This dropped out semester is included
within the postponement periods
mentioned in Article 22.2
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Withdrawal

Article (24)

If a student withdraws voluntarily from graduate
studies by asking the university to close his/her
file permanently, and then decides to return back,
he/she must re-apply again and go through the
application process as a new applicant.

Implementation Rules of Article (24)

24.1 If the student has withdrawn voluntarily
from the program and then decided to
return to study, the department can count
for him/her all or some of the pre-graduate
courses that he/she has already studied
before withdrawal.

24.2 The major courses studied by the student
before withdrawal should not be counted
for him/her.

24.3 A student may withdraw from individual
courses or from the semester according
to the detailed regulations set forth in the
University withdrawal and refund policies.

24.4 Graduate Studies under the Deanship of
Graduate Studies and Scientific Research
in coordination with the Deanship of
Admissions and Registration process
all applications for permanent withdrawal
according to the above mentioned policy.

24.5 Students withdrawing from the University
must obtain a clearance form from the
Deanship of Admissions and Registration
and have it signed by the following
departments: Graduate Studies under
the Deanship of Graduate Studies and
Scientific Research, Library, Accounting
Department, Student Housing (if applicable),
Restaurant, Academic Department,
Student Affairs, and Office of Admissions
and Registration.

Discontinuance

Article (25)

A student would be considered to have
voluntarily discontinued his/her program
and his/her file would be closed in the
following cases:

1. If he/she is accepted in the program
and does not register during the
registration period;

If he/she registers in a semester but
does not attend in that semester.

Implementation Rules of Article (25)

25.1 A regular graduate student will not be
allowed to continue in a course and take
the final examination and will be given a DN
grade if his/her unexcused absences are
more than 20% of the lecture and laboratory
sessions scheduled for the course.

25.2 If he/she is admitted to the graduate
program and does not show up for
registration, he/she must fill a leave of
absence form to retain his/hr admission
status for the designated program. If he/
she fails to do so, he/she must reapply
to the program again and go through the
application process as a new applicant.
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Dismissal and Re-enrolment

Article (26)

The Council of Graduate Studies will dismiss
a student if:

1. The student gains admission to graduate
studies but does not register during the
registration period;

2. He/she does not pass the pre-graduate
courses mentioned in Article 18;

3. He/she withdraws or discontinues the
program for one semester without an
acceptable excuse;

4. He/she does not show seriousness in
studying or does not fulfil his/her
academic duties according to Article 52;

5. His/her GPA is below “B” for two
consecutive semesters;

6. He/she exceeds the postponement periods
mentioned in Article 22 (i.e. 4 semesters);

7. There is an evidence that the student
committed any act of academic
dishonesty during his/her course work
or during his/her thesis work, or if he/she
has violated any of the rules and
regulations of the university;

8. He/she does not pass the comprehensive
examination (if required) at the second
attempt;

9. The Thesis Committee disqualifies the
thesis for defence or does not accept
it following the defence; and

10. His/her program remains incomplete
following the expiry of the maximum
residency period according to Article 36.

Implementation Rules of Article (26)

26.1 The Deanship of Admissions and
Registration informs the student of his/her
dismissal and cancels his/her enrolment.

26.2 A dismissed student is obliged to obtain
a clearance form from the Deanship of
Admissions & Registration and have it
signed by all the relevant departments
as mentioned in point 24.5

Article (27)

In extremely limited cases, a student’s file can
be reinstated if the Departmental and College
Councils support his/her re-enrolment request,
with justification. The re-enrolment is to be
approved by University Council based on the
recommendation of the Council of Graduate
Studies keeping in mind the following
considerations:

1. If the period between dismissal and
the new application for re-enrolment
exceeds six semesters, the student will
be treated as a new applicant regardless
of the number of credit hours he/she
earned before.

2. Ifthe period between dismissal and the new
application for re-enrolment is six semesters
or less, the student may be asked to repeat
some courses. These courses will be
identified by the Departmental and College
Councils and approved by the Graduate
Studies Council. The credit hours earned
from the time of readmission will be
counted in his GPA calculation. The
previous period attended in the program
by the student will be counted as part of
his/her maximum residency period for the
degree in question.
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Additional Attempts

Article (28)

Students may be exempted from point (5) of
Article 26 to give them an additional attempt

at graduating for one or two semesters (maximum)
as per the recommendations of both the
Departmental and College Councils and the
approval of the Council of Graduate Studies.

Article (29)

Students may be exempted from point (10)

of Article 26 to give them an additional attempt
at graduating not exceeding two semesters
following the approval of the University Council
based on the academic advisor’s report and
the recommendations of the Departmental,
College, and Graduate Studies Councils.

Transfer

Article (30)

A student can transfer from one recognized
university to the University as per the
recommendations of both the Departmental
and College Councils and the approval of the
Graduate Studies Council after consideration
of the following:

1. The student must satisfy the admission
requirements and other departmental
requirements as necessary.

2. The student must not have been dismissed,
for any reason, from the university from
which he/she is transferring.

3. The number of credit hours earned will
be calculated according to the following:

a. Courses under consideration should
not have been taken more than six
semesters (3 years) preceding the
application for transfer.

b. The topics covered in the courses
to be transferred must meet the
current program content requirements.

c. The percentage of the credit hours to
be transferred must not be more than
30% of the new program requirements.

d. The grade of the transferred courses
should not be less than Very Good (B).

e. The transferred credit hours will not be
included in the GPA calculation.

f.  The Departmental Council will
recommend the transfer of credits to
be approved by the Councils of the
College and Graduate Studies Council.

Article (31)

The student’s major can be changed at the
University according to the recommendations
of the Departmental and College Councils and
the approval of the Graduate Studies Council
taking the following into consideration:

1. The student satisfies the admission
requirements and any other requirements
deemed necessary by the department.

2. Credit hours earned at the University may
be counted, if the new department approves
its compatibility with the new program to be
transferred to. These credits will be included
in the GPA calculation.

3. The student should not have been
previously dismissed for any of the
reasons indicated in Article 26.
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4. The period spent in the previous major will 31.3 The decision regarding which credits are
be considered part of the maximum awarded is made by the Graduate Studies
residency period for the degree in question. Council in consultation with the appropriate

departments and colleges and passed to the

Deanship of Admission and Registration.

The transferred student coming from outside

the University may be admitted and his/her

credits accepted in accordance with the
following conditions:

5. Only one change of major is allowed during
the maximum residency period for the
degree in question.

Implementation Rules of Article (31)

31.1 Application for transfer from another
university (Saudi or foreign) must be
raised first to Dean of Admissions and

a. Effat University accepts transfer
applicants who have completed at least
one semester in a recognized institution

Registration accompanied by official

and authorized details: The status of the
student, the courses he/she has passed,
and courses content, the number

of credits and the grade the student

of higher education.

. Transfer applicants who have completed

one regular semester of full time study
and have completed a maximum of 12

achieved in each course. credits should submit their original
transcript of record together with the
syllabus and course descriptions for
courses they seek to transfer. They
should also meet admissions

requirements for transfer students.

31.2 The transfer of graduate student from
outside the University may be accepted
under the following conditions:

a. All transfer applications are submitted
to the Deanship of Admissions &
Registration which in turn raises them
to the Council of Graduate Studies
in consultation with the college and
department concerned, which study
the application and ensure that the
applicant fulfils the requirements d. Students must obtain the appropriate
of the transfer, in addition to any credit transfer forms from the Deanship
other provisions deemed necessary. of Admissions and Registration to

apply for transfer of credit.

c. Courses submitted by transfer
applicants for evaluation may be
considered for transfer credit only if a
grade of not less than “Very Good” B
(80%) was obtained in these courses.

b. The graduate student should be

enrolled at a recognized University. e. The Graduate Studies Council shall
review and approve the courses taken
by the student outside the University
based on the recommendations of the
departments which offer equivalent
d. The student must satisfy the transfer courses.

provisions as determined by the

University Council and Graduate

Studies Council.

c. The student must not have been
dismissed from that University for
disciplinary reasons.
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The courses evaluated as equivalent will
be transferred to the student’s record.

. A student transferring from outside the
university and from one major to another
is expected to lose many or almost all of
his/her credit hours if the courses he/
she received in the old program do not
include any equivalent courses in the
new program he/she is transferring to.

. To obtain any degree from EU,

a transfer student must not transfer
more than 30% (or a maximum of 12
credit hours) of the total program
credit hours.

If after his/her transfer, it is discovered
that a student has been dismissed from
his/her previous University for
disciplinary reasons; his/her enrolment
will be considered cancelled as from
the date of acceptance of his/her
transfer from that University.

The transfer of a student from one
University to another in any semester
takes place in accordance with the
general transfer policies and
procedures and the date announced
by the University to which the student
is transferring.
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Transfer from One College to Another within the
Same University

31.4 Application for transfer from one college

to another is to be raised to Graduate
Studies under the Deanship of Graduate
Studies and Scientific Research.

31.5 The decision regarding which credits

are awarded is made by the Council of
Graduate Studies in consultation with

the appropriate departments and colleges
and passed to the Deanship of Admission
and Registration. The transferred student
coming from within the University may be
admitted and his/her credits accepted.

31.6 A student may be transferred from one

college to another within the University
in accordance with the rules and
regulations of Graduate Studies as
approved by the University Council.
These are as follows;

a. A graduate student may transfer from
one college to another within the
University before he/she completes
his/her second semester of study.

b. The student should continue to study
all the courses registered in the
semester preceding the transfer,
in compliance with the adding and
dropping rules.

c. The transfer from one college to
another will be recorded in the
academic record of the student only
in the term following his/her transfer.

d. A student is allowed only one transfer
from one college to another or one
department to another.
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e. The academic record of a student
transferred from one college to another
includes all the courses he/she has
studied together with the grades and
the semester and cumulative GPA’s
obtained throughout his/her period of
study at the University.

f. A student transferring from one major
to another is expected to lose many or
almost all of his/her credit hours if the
new major does not include any
equivalent courses in the new
programs he/she transferred to.

c. The decision regarding which credits
are awarded is made by the Graduate
Studies Council in consultation with the
appropriate departments and colleges
and passed to the Deanship of
Admission and Registration.

d. The transfer will be recorded in the
academic record of the student at
the beginning of the term following
he/his transfer.

e. A student is allowed only one transfer
from one major to another within the
same college.

f.  The academic record of a student

Transfer from One Department to Another
within the Same College transferring from one major to another
will include all the courses the student

1.7 With th | of the D hip of th
8 fth the approval of the Deanship of the has taken, including the grades and the

relevant college, a student may transfer
from one major to another within the same
college in accordance with the rules set by
Graduate Studies Council and approved
by the University Council.

31.8 Application for transfer from a department

to another in the same college is to be
raised to the Dean of the College.

a. A graduate student may transfer from
one major to another provided she has
fulfilled the prerequisite requirements
for entry to the specific major and has
completed an Application for Change
of Major and thus obtained the
required approvals.

b. A graduate student may transfer from
one major to another within the
University at the beginning of his/her
second semester. The Departmental
Council may consider exceptional
cases where students have already
completed the second semester.

semester and cumulative GPA’'s
obtained throughout his/her period of
study. A student transferring from one
major to another is expected to lose
many or almost all of his/her credit
hours if the new major does not include
any equivalent courses in the new
programs he/she transferred to.

31.9 The student should apply to the Chair of

the Department for transfer from one field
to another or from a program to another
inside the same department. Similar rules
to that of the transfer from one college to
another and one department to another
will apply in this situation.
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Chapter 6: System Of Study

Article (32)

Studying for a postgraduate diploma includes
courses, field work, applied courses and
experimental activities that satisfy the following:

1. The residency period should not be less
than two semesters and not more than
four semesters; and

2. The number of credit hours should not be
less than 24 and not more than 36. The
University Council determines the required
courses for the diploma degree as well
as the name of the diploma degree as
per the proposal of both the Departmental
and College Councils concerned and
the recommendation of the Graduate
Studies Council.

Implementation Rules of Article (32)

32.1 Studying for a postgraduate diploma
includes courses, field work, applied
courses and experimental activities that
satisfy the following:

a. The residency period should not be
less than two semesters and not more
than four semesters; and

b. The number of credit hours should not
be less than 24 and not more than 36.

The University Council determines the
required courses for the diploma
degree as well as the name of the
diploma degree as per proposal of both
the Departmental and College Councils
concerned and the recommendations
of the Graduate Studies Council.

32.2 The student who registered for a master’s

degree, with or without a thesis, and failed
to earn the degree, can transfer to a
diploma program in the same field (if it is
available), after the approval of the
Graduate Studies Council subject to the
recommendations of the Departmental
and College Councils, according to the
internal policies and procedures of the
department concerned.

Article (33)

Studying for a master’s degree involves one
of the following two approaches:

1.

Coursework and thesis with a minimum
of 24 credits in addition to the thesis;

Coursework in some fields of an applied
nature with a minimum of 42 credits of
coursework including a graduation project
that consists of a minimum of 3 credits.
The plan for the master’s degree should
contain related graduate courses from
other departments, whenever possible.

Implementation Rules of Article (33)

33.1 The student may transfer only once from

a master’s program with coursework

and thesis to a master’s program with
coursework and a graduation project and
vice versa within the same department
and college, after passing 50% of the
credit hours from each program,
according to the following rules:

a. The student must receive the approval
of the Chair of Department and the
Deans of the College and Graduate
Studies and Research.

b. The transfer is possible only before six
semesters of the official period of starting
the degree, and never after six semesters.
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c. The student must apply for this transfer
not less than one month before the
beginning of the semester.

d. An itemized academic plan for the
student must be drawn to show the
courses to be studied to fulfil the
requirements for the degree.

Article (34)

Studying for a doctoral degree involves one
of the following two approaches:

1. Coursework and dissertation with a
minimum of 30 credits hours undertaken
after the master’s degree, in addition to
the dissertation.

2. Adissertation and some courses with a
minimum of 12 specialized credits from the
major. In addition, attending seminars or
research sessions are required according
to the student’s academic background
and field of study.

Article (35)

The academic year of graduate studies
programs is divided into two semesters. Each
semester consists of 15 weeks, excluding
registration and examination periods. The
summer semester consists of 8 weeks of
intensive study. In some colleges, graduate
studies may be offered following an annual-
based academic calendar rather than a
semester-based calendar in accordance with
the policies and procedures approved by the
University Council and which do not contradict
the Unified Regulations.
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Implementation Rules of Article (35)

35.1 In all programs of Graduate Studies, six
credit hours are the minimum to study
in the regular semesters, and three in
summer semesters. 12 credit hours are
the maximum to study in the main
semesters, and six in summer semesters.

35.21f the student is expected to graduate,
then he/she can study 15 credit hours in
the same semester but not more, provided
that his/her cumulative GPA is not less
than 4.5 out of 5 or 3.5 out of 4.

35.83The thesis is not included in what is
mentioned in point 1 above as the
maximum credit hours to be studied
in a semester.

Article (36)

1. The minimum period for obtaining the
master’s degree is four semesters, while
the maximum period for obtaining it is
eight semesters. Summer semesters are
not counted in this period.

2. The minimum period for obtaining a PhD
degree is six semesters, while the
maximum period for obtaining it is ten
semesters. Summer semesters are not
counted in this period.

Article (37)

The maximum residency period for a degree
starts from the registration for graduate courses
up to the submission date of a report from the
student’s supervisor with a copy of the thesis (or
any other requirements to the student program)
to the Chair of the Department concerned.
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Article (38)

A graduate student must take at least 70%

of the required credit hours in the University
awarding the degree. All work related to his/her
thesis/dissertation must be completed at the
same University.

Article (39)

A student cannot graduate until all the degree
requirements are satisfied, with an overall grade
of, at least, ‘very good’ (B).

Implementation Rules of Article (39)

39.1 At graduation, the general grade of the
student is to be based on his/her cumulative
GPA in courses. Students must also
achieve the passing grade on the thesis
and its defence even if this grade is not
added to the cumulative GPA for students
doing their master’s or PhD degree by
courses and thesis/dissertation.
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Chapter 7: System Of Examinations

Article (40)

Conducting and grading graduate courses for
diploma, master’s, and doctoral degrees should
follow the undergraduate studies and examination
rules and regulations which were approved

by the Higher Education Council in its second
meeting on 11/6/1416 H (Please see appendix |
below), with the exception of the following:

1. Aminimum of “Good” (C) grade is required
for the student to pass a course.

2. The Graduate Studies Council should
set appropriate policies as per the
Departmental Council’s recommendations
and approval of the College Council with
regard to substitute examinations and
courses requiring a duration of study of
more than one semester.

3. Master’s students, if required by the program,
and doctoral students must pass
comprehensive oral and written examinations
after the completion of all the required
coursework. This comprehensive
examination should be conducted
by a specialized committee according
to regulations set by the University Council
as per the recommendations of the
Departmental Council and the approval
of the College Council concerned and
the Graduate Studies Council. This
examination should cover the student’s
major field of study as well as the other
related fields if any. The student will be
considered a candidate for the degree in
question if he/she passes the examination
at the first sitting. In case of failure in the
examination or part of it, a second chance
will be given to the student within the
following two semesters. Failure to pass
the examination a second time will result
in dismissal from the program.

Chapter 8: Thesis/Dissertation

Preparation and Supervision of
Thesis/Dissertation

Article (41)

On joining the program, each graduate

student should be assigned an academic
advisor. The advisor will guide and help the
student to choose the subject of the thesis/
dissertation and research plan according to the
regulations approved by the University Council,
as per the recommendations of the Graduate
Studies Council.

Implementation Rules of Article (41)

41.1 Academic advisor will be decided by the
Graduate Studies Council based on
recommendations of the Departmental
Council and College Councils and
approved by the University Council.

41.2 Academic advising is to be counted as
one credit hour for each semester, until
the supervisor of the thesis/dissertation
is nominated. The advisor will support
a maximum of five students (males
or females).
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Article (42)

After passing all the admission requirements
and completing at least 50% of the required
courses, with a minimum cumulative GPA of
“B”, the graduate student should submit his/her
thesis/dissertation proposal, if any, to the
department concerned. If the proposal is
approved, the Departmental Council shall
assign either a thesis supervisor, and co-
supervisor if required, or a thesis committee
with a number of members and its chair.
Subsequently, this information should be
submitted to the Graduate Studies Council for
approval, as per the recommendations of the
College Council.

Implementation Rules of Article (42)

42.1 After the nomination of the academic
supervisor and the approval of the
suggested title of the thesis/dissertation
by the Graduate Studies Council, and
after passing the comprehensive exam
(if any), Graduate Studies under the
Deanship of Graduate Studies and
Scientific Research registers/records all
credit hours of the student for the thesis.

Article (43)

A master’s thesis should reflect originality

and involve a new contribution, and doctoral
dissertation should also reflect originality

and innovation, together with an effective
contribution to the advancement of knowledge
in the student’s field of study.

Article (44)

Master’s theses and doctoral dissertations
should be written in Arabic. Other languages
can be used in some majors with the
approval of the University Council as per
recommendations of the Department and
College Councils, and the Graduate Studies
Council. In such cases, an Arabic summary
must be included.

Implementation Rules of Article (44)

441 The dissertations/theses are written
in English at Effat University as it is an
English Speaking University. In all theses/
dissertations, an excellent Arabic abstract
must be included (as per the
recommendations of the Departmental
Council, the College Council and Graduate
Studies Council).

Article (45)

The thesis/dissertation supervisors must be of
professorial or an associate professorial rank
who are faculty members of the University. An
assistant professor may be a master’s thesis
supervisor, if he/she has spent at least two
years in the University as an assistant professor
and has at least two papers published or
accepted for publication in his field of speciality
in refereed journals.

Implementation Rules of Article (45)

451 If the nominated supervisor is an assistant
professor and has not got two published
papers or accepted for publication in
refereed journals, then the refereed books
can be considered instead of papers.
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45.2 A professor or associate professor from
the same department can participate and
help in supervision. The assistant professor
can participate and help in supervision for
master’s thesis if he/she has spent at least
one year as an assistant professor and
has at least one paper published or
accepted for publication (in his/her field
of specialization) in a refereed journal.

45.3In the case of joint programs, the
academic partner of the University may
provide the supervisors of the thesis/
dissertation on the condition that they
apply the same rules set by the Unified
Regulations and the University
implementation rules.

Article (46)

The thesis/dissertation supervisor may be a
non-faculty member of the University with
distinguished qualifications and experience

in academic research. This requires the
approval of the University Council, based on
recommendations by the Departmental Council
concerned, the College Council, and the
Graduate Studies Council.

Implementation Rules of Article (46)

46.1 The semi-faculty member nominated to be
a supervisor should fulfil the supervision
conditions mentioned in Article 45 and its
implementation rules.

Article (47)

Based on the nature of the thesis/dissertation,
a co-supervisor can be assigned from other
departments at the University, provided that the
main thesis/dissertation supervisor is from the
department awarding the degree.
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Implementation Rules of Article (47)

471 The supervision conditions mentioned in
Article 45, points 2 and 3, should be
fulfilled by the co-supervisor nominated
from other departments.

Article (48)

A faculty member can be a thesis supervisor or
co-supervisor for a maximum of four master’s
theses and/or doctoral dissertations
simultaneously. If it is highly and absolutely
necessary, the number can be raised to five
following the recommendations of the
Departmental Council, and approval of the
College Council, and the Graduate Studies
Council. For the purpose of calculating a faculty
member’s teaching load, the supervision of a
thesis/dissertation will be counted as one credit
hour, whether the faculty member is the sole
supervisor or the major supervisor.

Article (49)

If the supervisor cannot continue supervising
the thesis/dissertation, or if his/her service to
the University is discontinued, the Department
concerned should suggest a replacement, to
be approved by the College Council and the
Graduate Studies Council.

Article (50)

By the end of each semester, the supervisor
should report, in detail, to the Chair of the
Department, about the progress of the
student’s work. A copy of the report should
be sent to the Dean of Graduate Studies.
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Article (51)

Student’s completion of the thesis/dissertation
must be reported by the supervisor to the Chair
of the Department concerned, in order to
initiate the completion procedures determined
by the Graduate Studies Council.

Implementation Rules of Article (51)

51.1 The dissertation should be examined by
the Chair of the Department or one of the
staff members of the department as
appointed by the Chair to decide whether
the student is ready or not for submitting
the thesis/dissertation and defending his/
her work.

51.2 Once the Chair of the Department approves
the dissertation, it is sent to the Scientific
Council to approve it. Once this is done,
the Graduate Studies Council initiates the
process of forming the the Defence
Committee in charge of its defence.

Article (52)

Based on the academic supervisor’s report, a
lack of commitment by a student towards his/
her studies and other academic duties will
result in an academic warning by the
Departmental Council concerned. If, after two
warnings, no improvement is evident, the
Council of Graduate Studies may dismiss the
student as per the recommendation of the
Departmental Council.

Implementation Rules of Article (52)

52.1 A copy of the academic warning must be
sent to the Dean of Graduate Studies and
Scientific Research.

Defending Thesis/Dissertation
Article (53)

Based on the recommendations of the
Departmental and College Councils concerned,
a Defence Committee is formed by a decision
passed by the Graduate Studies Council.

Implementation Rules of Article (53)

53.1 The debate and defence meeting should
be held no later than one semester from
the date of the decision of Graduate
Studies to form the Defence Committee.

Article (54)

The Master’s Thesis Defence Committee must
fulfil the following requirements:

1. It must comprise an odd number of
members, chaired by the thesis supervisor.

2. The Committee must comprise at least
three members. The supervisor and
co-supervisor if any should not constitute
a majority in the Committee.

3.  The Committee members should meet the
conditions of the thesis supervision.

4.  Atleast one member of the Committee must
be a professor or an associate professor.

5. Decisions of the Committee should be
based on a majority vote of at least two
thirds of the total number of members.

Implementation Rules of Article (54)

54.1 One of the members of the defence
committee should be from another
department, and it is preferable not
to be from the university.
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54.2 At debating and defending a master’s
thesis, the main supervisor and co-
supervisor (if any) should have one vote.

54.3 In the case of joint programs, a committee
is formed for the debate of the thesis/
dissertation where members from the
academic partner(s) and university are
represented.

Article (55)

The Doctoral Dissertation Defence Committee
must fulfil the following requirements:

1. It must comprise an odd number of
members, not less than three, and is
chaired by thesis supervisor.

2. Membership of this is limited to professors
and associate professors. The supervisor
and co-supervisor (if any) should not
constitute a majority in the committee.

3.  The Committee members must include
one professor at least.

4. One of the members of the Committee
must be from outside the University.

5. Decisions of the Committee should be
based on a majority vote of at least two
thirds of the total number of members.

Implementation Rules of Article (55)

55.1 At debating and defending a Ph.D
dissertation, the main supervisor and

co-supervisor (if any) should have one vote.

55.2 After issuing the approval to form the
defence committee, the Chair of the
Defence Committee should notify the
external member of the committee and
copies of the dissertation are sent to the
members. The Dean of Graduate Studies
and Scientific Research is notified of this.

55.3 The Chair of the Department or his/her
deputy should attend the debate and
defence meeting, representing Graduate
Studies, besides the members of the
Defence Committee, approved by the
Graduate Studies Council.

55.4 The representative of Graduate Studies
is not considered a member of the
Defence Committee.

Article (56)

If, for any reason, the thesis/dissertation
supervisor cannot participate in the defence
committee, due to his/her death or that his/her
service to the University is discontinued, or his/
her presence outside the country in task for a
long time, the Department concerned should
suggest a replacement and the person
appointed should be approved by the College
Council and Council of Graduate Studies.

Article (57)

A report is prepared and signed by all members
of the thesis/dissertation Defence Committee.
The report must be submitted to the Department
Chair concerned within one week of the date of
the public defence. The report must include
one of the following recommendations:

1. The thesis/dissertation is accepted and
recommended for the award of the degree.

2. The thesis/dissertation is accepted with
some modifications, without a re-defence
being necessary. A member of the
committee is delegated to recommend
awarding of the degree after ensuring that
the required modifications are implemented
within three months from the date of the
first public defence. This period can be
waived by the University Council.
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3.  Further work is recommended on the
thesis/dissertation, followed by a second
defence within a certain period of time to
be decided by the Council of Graduate
Studies, based on the recommendations
of the Departmental Council concerned.
This period must not exceed one year
from the date of the first defence.

4. The thesis/dissertation is rejected; and in
this case public defence will not take place.

Each committee member has the right to
submit his/her own comments or reservations in
a separate report both to the Department Chair
concerned and the Dean of Graduate Studies
within two weeks of the date of the defence.

Implementation Rules of Article (57)

571 The Defence Committee report must
be raised by the Chair of the Committee
to the Dean of Graduate Studies and
Scientific Research through the College
Dean and Department Chair.

Article (58)

The Department Chair concerned must submit
the report of the Thesis/Dissertation Committee
to the Dean of Graduate Studies not later than
three weeks after the date of the defence.

Article (59)

The Dean of Graduate Studies must submit the
recommendation to award the degree to the
University Council for approval.

Article (60)

A master’s thesis supervisor from outside the
University will be given an honorarium of five
thousand Saudi Riyals (SR 5,000.00). A doctoral
dissertation supervisor from outside the
University will be given an honorarium of seven
thousand Saudi Riyals (SR7,000.00).

Implementation Rules of Article (60)

60.1 The Communications and Public Relations
Department has to make the following
preparations for the Defence Committee
member coming from outside Jeddah city:

* Reception and Farewell
e Reservations for travel
e Hotel accommodation

a. The Communications and Public
Relations Department has to send round
trip ticket for the external examiner
outside Jeddah, with a sufficient time
before the date of defence.

b. The Communications and Public Relations
Department should prepare to get the
required entry visa for the external
member of the defence committee from
outside the Kingdom, according to the
official Laws of the Kingdom.

c. Finances Unit should give the external
examiner his/her financial reward on the
day of defence, from the private advance
payment given to the Dean of Graduate
Studies and Scientific Research at the
beginning of each academic year.

d. Any extra financial rewards more than
what is stipulated by the Unified
Regulations have to be recommended
by Graduate Studies Council and
approved by the University Council.
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This advance payment to the Dean of Graduate
Studies and Scientific Research concerned
should be repaid by receipt vouchers at the
end of the academic year.

Article (61)

A faculty staff member of the University to
whom the thesis/dissertation is submitted for
participating in the defence committee receives
one thousand Saudi Riyals (SR1,000.00) for
participation in a Master’s or Doctoral Defence
Committee. An external member or a non-
faculty member from the University to whom
the thesis/dissertation is submitted for
participating in the defence committee receives
one thousand five hundred Saudi Riyals
(SR1,500.00) for participation in the Doctoral
Defence Committee and one thousand Saudi
Riyals (SR1,000.00) for his/her participation in
the Master’s Defence Committee. A committee
member from outside the Kingdom receives
two thousand five hundred Saudi Riyals
(SR2,500.00). If the Committee member is from
outside the city in which the University is
located, whereby the thesis/dissertation is
defended, he/she should be given a roundtrip

air ticket from his/her place of residence (city/
country) and rent of suitable accommodation
and living for a maximum of two nights in
addition to honorarium as indicated above,
whether the Committee member is from the
Kingdom of Saudi Arabia or from outside.

If the Committee member is blind or a female,
his/her companion should be given air ticket
and accommodation rent for a maximum of
two nights.

In case of necessity, and according to the
nature of study, the Council of Graduate
Studies can add one or two nights, as per the
recommendations of the Departmental and
College Councils, as extended stay for the
committee member.

Implementation Rules of Article (61)

61.1 In the case of joint programs, arrangements
for covering the expenses of supervisors
from academic partners from outside the
kingdom will be handled separately and
according to the nature of the program
and tasks required from them.

Chapter 9: General Regulations

Article (62)

The University Council approves the regulations
for the evaluation of the graduate studies
programs as per the recommendations of the
Council of Graduate Studies. The results of the
evaluation should be submitted to the
University Council.

Implementation Rules of Article (62)

62.1 The Council of Graduate Studies will
prepare an annual report, based on the
recommendations received from graduate
studies Faculty, Department Chairs,
Deans of Colleges, recommending any
new regulations (if any) to improve
graduate studies.
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Article (63)

At the end of each academic year, the
Department Chair should submit a report to the
Dean of the College concerned and the Dean
of Graduate Studies regarding the progress

of graduate studies in the department.

Implementation Rules of Article (63)

63.1 The Chair of the Department at the end
of every academic semester must prepare
a report about Graduate Studies in the
department and raises it to the Vice-Dean
for Graduate Studies for his review.

63.2 The Vice-Dean for Graduate Studies
prepares one report for all departments
and raises it to the Dean of Graduate
Studies and Scientific Research.

63.3 The Dean of Graduate Studies and
Scientific Research raises this report
to the University Council with his/her
recommendations for new regulations
(if any) for the improvement of graduate
studies in future.

Article (64)

Whatever is not explicitly stated in this
document should follow the rules of the Council
of Higher Education and Universities and their
implementation rules and regulations as
practiced in the Kingdom.

Article (65)

This document will cancel all the previous
graduate studies regulations in the Saudi
Universities and it will be implemented from
the first academic year following its approval
date. The University Council may take the
appropriate action in cases where students
joined a University under the old regulations.

Article (66)

Councils of Universities are entitled to issue
their own implementation rules regarding the
work of graduate studies without contradicting
the rules and regulations of this document.

Implementation Rules of Article (66)

66.1 The University Council has the right to
interpret its Implementation Rules without
contradicting the Unified Regulations.

66.2 Each College must prepare its own internal
policies, without contradicting the Unified
Regulation or its Implementation Rules.
The College raises its own Implementing
Rules to the University Council, as per the
recommendations of the Departmental
Council, College Council and the Graduate
Studies Council for approval.

66.3 These University Implementing Rules will
be applied from the date of approval of the
University Council. These Rules supersede
all the former Implementations Rules (if any).

Article (67)

The Council of Higher Education and
Universities has the right to interpret the
regulations of this document.
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Appendices

Appendix |;

The Undergraduate Studies and Examination
Rules and Regulations approved by Higher
Education Council and their Implementation
Rules at Effat University applied to Graduate
Studies

Article Twenty Two

Based on the recommendation of the
Departmental Council, the College Council
allocates semester activities a portion of the
student’s grade in a course which counts for
not less than 30% of the course’s full mark.

Article Twenty Three
The class work score is evaluated either by:

a) Oral and practical examinations, research,
other class activities or some or part of all
the above and at least one written
examination; or,

b) At least two written examinations.

Article Twenty Four

At the recommendation of the College Council,
the Departmental Councils may allocate
practical work or examinations a specific mark.
In the final examination of any course practical
work or examinations and fix this mark to be
designated for such examination out of the final
examination’s marks.

Article Twenty Five

In the event that a student is unable to complete
the required work for a course in the prescribed
time period, a grade of Incomplete may be
recorded. An Incomplete (IC) grade is given
upon the instructor’'s recommendation and by
the department. In such a case the grade IC will
be recorded for the student in his/her academic
record. IC grades are not included in the
calculation of the semester and cumulative GPA
until the student obtains his/her final grade in the
course by completing all the requirements.

If one semester elapses and the Incomplete (IC)
grade is not changed in the student record
because the student did not complete the
requirements, then the Incomplete (IC) grade
shall be replaced by a Fail (F) grade and shall be
included in the calculation of semester and
cumulative GPA.

Implementation Rules of Article Twenty Five

25.1 Only in extreme circumstances can a
student be granted an incomplete for a
course. The student requesting an
Incomplete must provide proper
documentation to justify the granting of an
Incomplete. Appropriate documentation
may include an official medical report
indicating personal iliness, or the death
certificate of a close family member.

25.2 The course instructor recommends
assigning an IC grade after identifying the
work and the time required to complete
course assignments. The course instructor
should submit a report to the Department
Chair indicating the reasons and
justifications for assigning the IC grade
and the work and time required to
complete the course.
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25.3 Formal request for Incompletes must be
made no later than the last day of the
examination period, at which time the
student will be given the date by which
she must complete all the required work
for the course.

25.4 When possible, all work should be
completed within two (2) weeks of the
start of the following academic semester.
But based upon the instructor’s
recommendation, the Department Chair
may allow the student to complete the
course requirements during the following
semester. The student must complete the
course requirements by the end of the
next regular semester.

25.51n no case shall a grade of Incomplete (IC)
remain as a permanent notation on the
student’s academic record.

25.6 When the student completes the course
requirements within the specified period,
the course instructor changes the student
grade from IC to the new earned grade. This
takes place within a maximum period of one
semester after the end of the term during
which the student earned the IC grade. The
instructor informs Graduate Studies under
the Deanship of Graduate Studies and
Scientific Research and Admissions &
Registration of the grade change on the
specified portion of the IC form.

25.7 The Deanship of Admissions &
Registration changes the grade to F and
informs the student and Department
Chair and Deans of College and Graduate
Studies and Scientific Research accordingly
if the grade has not been changed by the
instructor within the specified period.

25.8  If the student has registered for a
course in the term following the
semester in which he/she previously
earned an IC grade and the said grade
has not been changed, then the previous
grade will be changed to F by the

Deanship of Admissions & Registration.

25.9  If the student has an IC grade, this
results in the suspension of the
student’s academic standing during
that semester.

2510 No student is allowed to register for a

course in which he/she earned a grade
of IC in the course prerequisite.

Article Twenty Six

Courses involving symposia, research,
fieldwork, or of a practical nature may be
excluded from some or all the rules of Articles
22, 23 & 24 based on the recommendations of
the College Council and Department teaching
the course. The College Council identifies
alternate ways to evaluate the student’s
performance in such courses.

Article Twenty Seven

If any course of a research nature requires
more than one semester of study for its
completion, the student will be assigned an IP
(In Progress) grade, and after the completion of
the course the student will be given the grade
she has earned. In the event that the student
does not complete the course within the
designated time limit, the department which
teaches the course may agree to grant the
student an Incomplete (IC) grade and such
temporary notation will be on the student’s
transcript of record.
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Article Twenty Eight

The grades a student earns in each course shall be calculated as follows:

Percentage Grade

95-100 Exceptional
90-less than 95 Excellent
85-less than 90 Superior
80-less than 85 Very Good
75-less than 80 Above Average
70-less than 75 Good

65-less than 70 High Pass
60-less than 65 Pass

Less than 60 Fail

Implementation Rules of Article Twenty Eight

28.1 The student’s final course grade will be

one of the above nine levels and his/her
grades will be calculated in accordance
with this table. The course instructor may
consider both the grade average and the
standard deviation in determining the
student’s end-of-course grade which

reflects his/her achievement in the course.

Graduate Studies under the Deanship of
Graduate Studies and Scientific Research
and the Deanship of Admissions &
Registration will be informed of the
student’s final grades in accordance with
the forms prepared for this purpose.

28.2 The AU will be assigned to students who
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attend a course as auditors without being
given any grades, regardless of their
performance in the course. The effect

of this assignment on the student’s
cumulative or semester grade is the same
as the grade ‘no grade passes’ or NP.

Grade Code GPA (out of 5.00)

A+
A
B+

GPA (out of 4.00)

5.00 4.00
4.75 3.75
4.50 3.50
4.00 3.00
3.50 2.50
3.00 2.00
2.50 1.50
2.00 1.00
1.00 0.00

The instructor informs the Deanship of
Admissions & Registration in the event of
such a student being absent for more than
one third of the classes, in which case the
course will be eliminated from his/her record.

28.3 The grades NP or NF are assigned for

courses offered on the basis of pass or
fail, such as pre-graduate courses,
summer training or extra professional
training sessions.

28.4 The grade WP is given to a student who

officially withdraws from all courses after
the permitted withdrawal deadline. Such a
grade will be given upon confirmation that
the student’s performance was
satisfactory and that his/her unexcused
absences were less than 20% of the
lecture and laboratory sessions scheduled
for the course at the time of withdrawal.
This grade does not affect the student’s
cumulative GPA.
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28.5 The grade WF is assigned to a student
who officially withdraws from all courses
after the permitted withdrawal deadline,
if his/her performance was unsatisfactory.
A student who obtains such a grade is
considered as having failed the course.

Article Twenty Nine

Based on the cumulative Grade Point Average
achieved by a graduating student, his/her
graduation rank is assigned to one of the levels
in the table given below.

Range of Cumulative GPA
Level Out of 5.00
Excellent 4.50 -5.00
Very Good 3.75 - less than 4.50
Good 2.75 - less than 3.75
Pass 2.00 - less than 2.75
Article Thirty

First honours will be granted to graduating
students who achieve a cumulative GPA of
4.75-5.00 (out of 5.00) or 3.75-4.00 (out of 4.00).
Second honours will be granted to graduating
students who achieve a cumulative GPA of
4.25-less than 4.75 (out of 5.00) or 3.25-less
than 3.75 (out of 4.00). In order to be eligible for
the first or second honours the student:

a) Must not have failed in any course at the
college he/she is currently attending or
any other university;

b) Must have completed all graduation
requirements within a period of the
average duration between the maximum
and minimum limits for completing the
program of study in any college;

c) Must have completed 60% or more of the
graduation requirements at the University
from which she graduates.

Range of Cumulative GPA

Out of 4.00
3.50-4.00

2.75 — less than 3.50
1.75 —less than 2.75
1.00 - less than 1.75

Implementation Rules of Article Thirty

30.1 At the end of each semester, the Deanship
of Admissions and Registration records
the names of distinguished students on
the University distinction list on the basis
of their semester GPA and the quality
points earned in this semester as follows
and then pass them to the Department
Chair, Dean of College, and Dean of
Graduate Studies and Scientific Research:

Requirements

Semester GPA & Quality Points/Semester
Distinction 3.75 — 4.00 & 33 or above

or

Requirements

Semester GPA & Credit Hours/Semester
Distinction 3.75 — 4.00 & 9 or above

30.2 A student earns the rank of ‘Excellent’ for
an academic year if he/she achieves the
distinction in both the first and second
semesters of that year.
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Article Thirty One

The College Council may set up an examination
committee to coordinate with the departments
in organizing their Final Examinations and
evaluating them. This committee shall be
responsible for reviewing the exams as well

as grade rosters and submitting them to the
relevant committee within three days of the
examination date of each course.

Implementation Rules of Article Thirty One

All final grades must be entered to system and
rosters and submitted to Graduate Studies
under the Deanship of Graduate Studies and
Scientific Research signed by the faculty and
Chair of Department and Dean of College to
pass to the Provost and Deanship of
Admissions & Registration for revision and
rolling of grades and producing transcripts
and recording by the deadline specified in the
academic calendar.

Article Thirty Two

The College Council may apply the principle
of strict confidentiality in the final examination
procedures.

Implementation Rules of Article Thirty Two

32.1 Procedures and regulations for final
examination security and confidentiality
must be strictly adhered to by the
University community.
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32.2 Course instructors should prepare
examinations in strict confidentiality
and they are responsible for having the
examinations printed and kept at the
Testing Center. Regulations and procedures
surrounding this process are put forth by
the Testing Center in coordination with
Graduate Studies under the Deanship of
Graduate Studies and Scientific Research,
Colleges and Departments.

Article Thirty Three

The course instructor prepares the examination
questions. However, if the need arises, the
College Council, based on the recommendation
of the Departmental Chair can assign another
instructor to do the same task.

Article Thirty Four

The course instructor grades the papers of the
final examination for his/her course. The Chair
of Department may, when necessary, assign
one or more additional instructors to participate
in the grading process. The College Councils
may also assign the grading process to another
instructor, when the need arises.

Implementation Rules of Article Thirty Four

In the case of common examinations for a
multi-section course, the grading of the
examination may be assigned to course
instructors regardless of which sections
they teach.
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Article Thirty Five

The instructor who corrects the final
examination papers shall record the marks
obtained by the students on the final grade
rosters prepared for such purpose, sign his/her
name on the grade sheet and have it
countersigned by the Department Chair.

Implementation Rules of Article Thirty Five

35.1 A course instructor enters the student’s
grades into banner and signs hard copies
of the forms prepared by the Deanship of
Admissions and Registration prepared for
this purpose and signs the forms from the
Chair of the Department, Dean of the
College, the Dean of Graduate Studies
and Scientific Research and the Provost.
The grades are then forwarded to the
Deanship of Admissions and Registration
for announcing and keeping.

The distribution of grades in a graduate
course is as follows:

20% - 30% for semester exams
30% - 40% for reports & research work
40% for the final exams

This percentage may vary based on
the nature of the courses and program
especially in the case of joint programs
which are collaboratively designed
with national or international

academic partners.

A student may not register for the thesis
credits until he/she has successfully
completed 50% of the required credit hours.

35.2 No grade shall be reviewed or changed
after the submission of the grade rosters
to the Dean of Admissions and Registration
without a written request from the course
instructor explaining the occurrence of an
error. Such requests must be endorsed by
the Department Chair, Dean of the College,
Dean of Graduate Studies and Scientific
Research and Provost. The Deanship
of Admissons and Registration and the
Deanship of Gradaute Studies and
Scientific Research will be informed of
these changes no later than the beginning
of the final examination period of the
following semester. The grade will be
corrected in the student’s record.

Article Thirty Six

A student may not be examined in more than
two courses on the same day. The University
Council shall have the right to make an
exception to this rule.

Implementation Rules of Article Thirty Six

36.1 Final examinations are scheduled in such
a way that no student is given more than
two examinations on the same day.

36.2 Every semester departments and colleges
in consultation with Graduate Studies
under the Deanship of Graduate Studies
and Scientific Research and the Deanship
of Admissions and Registration prepare the
schedule of the final examinations listing
the date, time and location of examinations.
The following should be considered:

a. The final examination schedule must be
free from any conflicts to the maximum
extent possible.
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b. The classrooms and auditoria in which
examinations shall be held are reserved
for that purpose only.

c. The schedule of final examinations is
posted at least one week before the
start of examinations according to the
academic calendar, thus enabling
students and faculty to be informed of
the dates and times of the examinations.

36.3 All course instructors and students should
abide by the examination schedule prepared.

36.4 In the event of a conflict in a student’s final
examinations, the course instructors
should provide make-up examinations for
such courses with the approval of the
Provost, Dean of Graduate Studies and
Scientific Research, the Dean of the
College and the Chair of the Department
concerned. The make-up exam is to be
given during the final examination period.

36.5 The schedule of a final examination of a
certain course may be changed for
justifiable reasons upon the
recommendation of the course instructor
and the Department Chair. The College in
coordination with Graduate Studies under
the Deanship of Graduate Studies and
Scientific Research decide on such cases.
The recommended new date and time of
the final exam of this course must fall
within the final examination period.

36.6 The instructor of a course which does not
require final examinations, in accordance
with its approved course description, may
give alternative examinations or homework
assignments for the students instead of
the final examination.

Article Thirty Seven

A student shall not be allowed to sit for the final
examination after the lapse of half an hour from
the start of this examination. No student shall
be allowed to leave the examination room
before the lapse of half an hour from the start
of this examination.

Article Thirty Eight

In the event of cheating, attempted cheating,
and violation of instructions and rules of the
Final Examination, a student shall be punished
in accordance with the Student Disciplinary
Rules issued by the University Council.

Implementation Rules of Article Thirty Eight

38.1 Cheating is an act of dishonesty, and
faculty members and students must
maintain trust and honesty to ensure
and protect the integrity of grades.

38.2 All academic work and materials
submitted for assessment must be the
sole original work of the student unless
otherwise directed by the instructor.

38.3Instructors must exercise due professional
care in the supervision and verification
of academic work so that honest effort
on the part of the students will be
positively encouraged.

38.4If any instance of dishonesty by a student
in homework assignments or any other
requirements of the course is discovered
by an instructor, he/she must take
appropriate action. Based on his or her
judgment of each particular case, the
instructor should, for instance, give a zero
grade for that particular assignment or
homework. The instructor will notify the
Department Chair about the incident in
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writing, who in turn will submit the case to
the attention of the College Council. and
Graduate Studies Council. After
deliberating the case, the College Council
may approve the instructor’s decision(s),
or else if further action is required refer it
to the Academic Disciplinary Committee
for review, and submit its recommendation
to the Provost who may raise it to the
President of the University based on the
Appeal. A student has the right to appeal
within one week of notification of a
disciplinary decision to the Dean of the
College who in turn notifies the Dean of
Graduate Studies and Scientific Research.

38.5 A course instructor or supervisor of a
course examination who discovers that
a student is cheating or attempting to
cheat in any of the written examinations
must give the student a zero grade in that
examination. He/She should also submit a
report containing his/her recommendation
to the Chair of the Department offering the
course. Based on the instructor’s
judgment of each particular case, he/she
may additionally choose to take further
action such as to give the student an F
grade in that course. The Department
Chair should submit his/her report on the
case to the Dean of the College, the Dean
of Graduate Studies and Scientific
Research and the University Council.
After deliberating the case, the University
Council may approve the instructor’s
decision, or else, if further action is required,
the case is referred to the Academic
Disciplinary Committee for review.

The Academic Disciplinary Committee
then submits its recommendation to the
President of the University for appropriate
action based on the Student Disciplinary
Rules and notifies the department, college
and graduate studies under the Deanship of
Graduate Studies and Scientific Research.

Article Thirty Nine

The Council of the College which offers a
given course may, when necessary, agrees
to re-correct exam answer papers within a
period not exceeding the beginning of the
examinations of the ensuing semester.

Implementation Rules of Article Thirty Nine

A student, who feels that he/she has received a
grade that is demonstrably inaccurate, or that
the grading was unfair, must promptly discuss
the matter with the course instructor. If the
student and his/her instructor are unable to
solve the problem, the student may present an
official appeal to the relevant Department Chair
no later than the fourth week of the following
semester. The Department Chair will investigate
the matter based upon the student’s work and
either dismiss the appeal as invalid or forward

it to the College Council for a decision.
Graduate Studies under the Deanship of
Graduate Studies and Scientific Research is
notified of the case and the decision of the
College Council.

Article Forty

Following the recommendation of the
Departmental Council, the College Council
shall determine the duration of the final written
examinations provided that it shall not be less
than one hour or exceed three hours in duration.
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Article Forty One

Consistent with the provisions set forth in
Articles 31 to 40 (in this appendix), the
University Council shall set rules for the final
examination procedures.

Implementation Rules of Article (41)

41.1 The comprehensive examination for
graduate studies may be composed of
two parts: written and oral/practical.

41.2 The comprehensive examination (written
and oral/practical) will be in the major field
and minor fields (if any).

41.3 The comprehensive exam aims to
measure the student’s capability in two
main areas:

a. Knowledge: the exam aims to measure
the student’s breadth and depth of
knowledge and capability to
understand the major field subjects,
and also minor fields (if any).

b. Analysis: The exam aims to measure
the student’s capability in analysing, in
making complementary connections
between concepts and conclusions,
and in suggesting reasonable solutions
and answers to questions directed to
him/her.

41.4 The Comprehensive Exam Committee:

a. The Departmental Council in

coordination with College Council and
Graduate Studies Council shall
establish an exam committee of odd
numbered members, from amongst full
professors and associate professors,
who belong to the same major or minor
fields of the student concerned. For the
master’s degree, an assistant
professor, with two years experience as
assistant professor, can be chosen as
a member of this committee.

. The committee is responsible for

preparing the comprehensive exams,
correcting them, and announcing exam
results. The committee then raises the
exam results to the Departmental
Council for approval.

. If the program requirements contain a

major field or minor fields from outside
the department, then it is necessary
that one of the staff members of the
concerned department should be a
member of the committee.

41.5 Written Exam

a. The written exam is to be held during

the semester coming after the student
has finished the courses. The exam

is held at a time determined by the
exam committee. After the approval
of the Departmental Council, the
student can postpone the exam

for one semester.

. Failing to pass the exam, the student

can be given only one extra chance to
re-take the exam, during the two
following semesters.
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c. Failing to pass the exam in the

extra chance, the student is to be
dismissed and this is according to the
recommendation of the Departmental
Council and College Council, and
approval of the Graduate Studies Council.

41.6 Oral Examination

a. After passing the written exam, the

student should sit for the oral exam,
at a time decided upon by the
exam committee.

. Failing to pass the oral exam, the
student has the right to re-take only
one extra oral exam at any time, but
not later than the next semester.

. Failing to pass the extra oral exam, the
student will be dismissed, and this is
according to the recommendation of
the Departmental Council and the
College Council, and approval of
Graduate Studies Council.

c. A Master’s degree student passes the
written and oral/practical exams, if he
achieves at least 70% in the written
exam, and 70% in the oral/practical
exam, by most of the members of the
exam committee.

41.9 The department through its college notifies
Graduate Studies under the Deanship of
Graduate Studies and Scientific Research
of the results of the written and oral/
practical exams two weeks after the date
of the exam.

The Graduate Studies Bylaws at Effat University
are based on the Unified Regulations for Graduate
Studies set by MoHE and the Implementation
Rules are benchmarked with similar graduate
studies practices in KFUPM, KAAU at KSA and
the University of Minnesota, USA.

41.7 The duration of the Comprehensive Exam
(Written and/or Oral/Practical) is determined
based on the recommendations of the
concerned Departmental Council, the
College Council and is endorsed by the
Graduate Studies Council.

41.8 The marks needed to pass the
Comprehensive Exam:

a. Each exam (written and oral/practical)
has an independent full mark (100).

b. A PhD student passes the written and
oral exams if he/she scores at least
70% in the written exam and 70% in
the oral/practical exam, by each
member of the committee.
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